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SPECIAL EDUCATION PROGRAM 

 

The Board of Directors recognizes its obligations under the Individuals with Disabilities 

Education Improvement Act of 2004 (IDEIA) and the Ohio Operating Standards for Ohio 

Educational Agencies Serving Children with Disabilities (hereafter referred to as the “Operating 

Standards”).  The Operating Standards require that the Board adopt written policies and 

procedures in a number of different areas, and the Board has chosen to adopt the model policies 

and procedures promulgated by the Ohio Department of Education’s Office for Exceptional 

Children (ODE-OEC) in order to satisfy these requirements of the Operating Standards. 

 

This document, while comprehensive, does not include every requirement set forth in the IDEIA, 

the regulations implementing IDEIA, the Operating Standards, the Ohio Revised Code (ORC) 

and/or the Ohio Administrative Code (OAC).  The Board recognizes its obligation to follow 

these laws, regardless of whether their provisions are restated in the Model Policies and 

Procedures. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adopted:  May 5, 2017 

 



District/School >' :: ^L ^)| c- y <x^i ^^^tRN# ^ ^

Adoption ofWritten Policies & Procedures
The Ohio Operating Standardsfor Ohio Educational Agencies Serving Children with Disabilities
("Operating Standards") require school districts and community schools to adopt written policies and
procedures in a number of different areas. Our district/school has chosen to meet this obligation by (check
one of the following options);

Department! of Educ

' I Date

Adopting its own written policies and procedures, attached, on

Adopting the Model Special Education Policies and Procedures prepared by the Ohio
rtmenti of Education. We adopted the Model Special Education Policies and Procedures on

Signature of Superintendent or Designee

Adoption ofWritten Policies & Procedures Regarding
Determination of a Specific Learning Disability

The Operating Standards specifically permit each school district and community school to choose which
process that it will use to determine whether a child has a specific learning disability, and does not require
the use of a severe discrepancy model. See OAC Rule 3301-51-06(H)(1). The Operating Standards do,
however, require districts/schools to develop written procedures for die implementation of any method
used to determine the existence of a specific learning disability which, at a minimum, incorporate
guidelines developed by the Ohio Department ofEducation. OAC Rule 3301-51-06(H)(3)(f).

We have chosen to meet this obligation by (check one of the following options);

Using valid, reliable techniques to assess discrepancies between the child's achievement and
ability, using a process based on the child's response to scientific, research-based intervention or
a combination of these two methods and implementing that method in accordance with guidance
set forth in Procedures and Guidancefor Ohio Educational Agencies Serving Children With
Disabilities at § 6.7, Specific Learning Disabilities.

Using one, both or a combination of the two methods described above and writing our own
written policies and procedures which were adopted on	 .

Date

Using a process based on other alternative research-based procedures which is described in the
written policy and procedure developed by the district and adopted on 	 	

67 5 1 ) rt-
Date

Signature of Superintendent or Designee Date
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INTRODUCTION

By adopting these Model Policies and Procedures, the C^tyftcht
(the "District") is adopting written policies and procedures regarding the manner in which the 0'

District fulfills its obligations under the Individuals with Disabilities Education Improvement

Act of2004 (IDEA) and the Ohio Operating Standardsfor Ohio Educational Agencies Serving

Children with Disabilities (hereafter referred to as the "Operating Standards"). The Operating

Standards require that the District adopt written policies and procedures in a number of different

areas, and the District has chosen to adopt the model policies and procedures promulgated by the

Ohio Department ofEducation's Office for Exceptional Children (ODE-OEC) in order to satisfy

these requirements of the Operating Standards.

This document, while comprehensive, does not include every requirement set forth in the IDEA,

the regulations implementing IDEA, the Operating Standards, the Ohio Revised Code (ORC)

and/or the Ohio Administrative Code (OAC). The District recognizes its obligation to follow

these laws, regardless ofwhether their provisions are restated in the Model Policies and

Procedures.
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I. FREE APPROPRIATE PUBLIC EDUCATION (FAPE)
The District ensures that a free appropriate public education (FAPE) is made available to allchildren with disabilities between the ages of 3 and 21, inclusive, in accordance with IDEA andthe Operating Standards.

A. Residential Placement

Ifdie District places a child with a disability in a public or private residential program deemednecessary to provide special education and related services to a child with a disability, theprogram, including non-medical care and room and board, is at no cost to the parents of thechild.

B. Assistive Technology	

The District makes assistive technology available ifrequired as part of the child's specialeducation, related services or supplementary aids and services.

C. Extended School Year (ESY) Services	

The District ensures that extended school year services are provided if a child's individualizededucation program (IEP) team determines that the services are necessaiy for the provision ofFAPE to the child. Ifa child is transitioning from Part C services, the District considers extendedschool year (ESY) services as part of the IEP process.

D. Nonacademic Services	

The District takes steps, including the provision of supplementaiy aids and services determinedappropriate and necessary by the child's IEP team, to provide nonacademic and extracurricularservices and activities in the manner necessaiy to afford children with disabilities an equalopportunity for participation in those services and activities as provided to students withoutdisabilities.

Nonacademic and extracurricular services and activities include counseling services, athletics,transportation, health services, recreational activities, special interest groups or clubs sponsoredby the school district, referrals to agencies that provide assistance to individuals with disabilitiesand employment of students, including both employment by the school district and assistance inmaking outside employment available.

E. Program Options and Physical Education	

The District takes steps to ensure that children with disabilities served by the District haveavailable to them the variety of educational programs and services available to nondisabled
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children served by the school district, including art, music, industrial arts, consumer and

homemaking education and vocational education.

The District ensures that a child with a disability receives appropriate physical education

services. The District affords each child with a disability the opportunity to participate in a

regular physical education program available to non-disabled children, unless the child is

enrolled full time in a separate facility or needs specially designed physical education, as

prescribed in the child's lEP. The District provides a specially designed physical education

program ifprescribed by the IEP.

For preschool children, the District considers adapted physical education or related services, as

appropriate, in conjunction with center-based or itinerant teacher services, and considers the

factors set forth in 3301-51-1 1(F) ofthe Operating Standards.

F. Transportation	

The District provides, as a related service, transportation service in accordance with IDEA and

the Operating Standards.
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II. CONFIDENTIALITY

The District safeguards the confidentiality ofpersonally identifiable information at use,collection, storage, retention, disclosure and destruction stages. In the District,
0r fasiSiynksie ofresponsible official) is responsible formaintaining the confidentiality ofpersonally identifiable information. The District ensures thatall persons collecting or using personally identifiable information receive training and instructionregarding the District's policies regarding that information. The District maintains for publicinspection a current listing of the names and positions ofthose employees within the agency whomay have access to personally identifiable information. The District gives notice to all parents ofstudents receiving special education and related services that is adequate to fully inform parentsabout confidentiality requirements, in accordance with 3301-51-04(0) of the OperatingStandards. The District also ensures that its contractors adhere to applicable confidentialityrequirements.

A. Access Rights 	

The District permits parents (or a representative of a parent) to inspect and review any educationrecords relating to their children that are collected, maintained, or used by the District. Ifanyeducation record includes information on more than one child, the parents of those children havethe right to inspect and review only the information relating to their child or to be informed ofthat specific information. The District does not charge a fee to search for or retrieve information.The District may charge a fee for copies ofrecords, but does not charge a fee for copies ofrecords that will effectively prevent the parents from exercising their right to inspect and reviewrecords.

The District complies with a request to access records without unnecessary delay and before anymeeting regarding an IEP, or any hearing pursuant to 3301-51-05 of the Operating Standards,and any resolution session pursuant to 3301-51-05 of the Operating Standards, and in no casemore than 45 days after the request has been made.

The District responds to reasonable requests for explanations and interpretations of the records,provides copies if failure to provide copies would effectively prevent foe parent from exercisingfoe right to inspect and review the records and permits a representative ofa parent to inspect andreview records.

The District presumes that a parent has foe authority to inspect and review records relative to thatparent's child unless the District has been advised that foe parent does not have the authorityunder applicable state law governing such matters as guardianship, separation and divorce.

Upon request, the District provides parents a list of foe types and locations ofeducation recordscollected, maintained or used by the District.

The District keeps a record ofparties obtaining access to education records collected, maintainedor used under Part B of the IDEA (except access by parents and authorized employees of foe
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participating agency), including the name of the party, the date access was given and the purpose

for which the party is authorized to use the records.

B. Amendment of Records/Hearing Process	 .	

If a parent requests the District to amend the information in the education records collected,

maintained or used in the provision of special education or related services, the District decides

whether to amend the information in accordance with the request within a reasonable period of

time. If the District decides to refuse to amend the information in accordance with the request, it

informs the parent of the refusal and advises the parent of the right to a hearing as set forth below

and in 3301-51-04 ofthe Operating Standards.

(1) Hearing Procedure
.

If the parent requests a hearing to challenge information in education records, the hearing is

conducted in accordance with the procedures in 34 Code ofFederal Regulations (CJF.R.) 99.22

(July 1 , 2005) and within a reasonable period of time after the District receives the request. The

hearing is conducted in accordance with the following procedures:

(a) The parents shall be given notice of the date, time and place reasonably in advance ofthe

hearing;

(b) The records hearing shall be conducted by any individual, including an official of the

District, who does not have a direct interest in the outcome of the hearing;

(c) The parents shall be afforded a full and fair opportunity to present evidence relevant to

the child's education records and the information the parent believes is inaccurate or

misleading or violates the privacy or other rights of the child;

(d) The parents may, at their own expense, be assisted or represented by one or more

individuals of their choice, including an attorney;

(e) The District makes its decision in writing within a reasonable period of time after the

hearing; and

(f) The decision is based solely upon the evidence presented at the hearing and includes a

summary of the evidence and the reasons for the decision.

(2) Results of Hearing

If the District, as a result of the hearing, decides that the information is inaccurate, misleading or

otherwise in violation of the privacy or other rights of the child, it amends the information

accordingly and informs the parent in writing.

If the District, as a result of the hearing, decides that the information is not inaccurate,

misleading or otherwise in violation of the privacy or other rights of the child, it must inform the

parent of the parent's right to place in the child's records a statement commenting on the

information or setting forth any reasons the parents disagree with the decision of the District.

Any explanation placed in the records of a child are:

(a) Maintained by the District as part of the records of the child as long as the record or

contested portion is maintained by the District; and

_ Department
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(b) Disclosed any time the records ofthe child or the contested portion is disclosed by theDistrict to any party.

C. Parental Consent Prior to Disclosure of Records	

The District obtains parental consent before personally identifiable information is disclosed toparties, other than officials ofparticipating agencies in accordance as defined by3301-51-04(B)(3) of the Operating Standards, unless the information is contained in educationrecords and the disclosure is authorized without parental consent under the Family EducationalRights and Privacy Act of 1974, August 1974, 20 U.S.C. 1232g (FERPA).

. The parent's consent must be in writing, signed and dated and must:
(1) Specify the records to be disclosed;
(2) State the purpose of the disclosure; and
(3) Identify the party or class ofparties to whom the disclosure may be made.

The District obtains parental consent, or the consent ofan eligible child who has reached the ageofmajority under Ohio law, before personally identifiable information is released:(1) To officials ofparticipating agencies providing or paying for transition services inaccordance with 3301-51-07 ofthe Operating Standards;
(2) To officials in another district or school in connection with the child's enrollment in anonpublic school; and/or
(3) For purposes ofbilling insurance and/or Medicaid.

D. Transfer of Rights At Age of Majority	

The District affords rights ofprivacy to children similar to those afforded to parents, taking intoconsideration the age ofthe child and type or severity ofdisability.

The rights ofparents regarding education records under FERPA transfer to the child at age 1 8.

If the rights accorded to parents under Part B ofthe IDEA are transferred to a child who reachesthe age ofmajority (which is 1 8 in Ohio), the rights regarding education records also transfer tothe child. See Chapter IV, Procedural Safeguards, Section G, regarding the transfer ofrightsunder IDEA at the age ofmajority.

Once a child reaches the age of 17, the IEP must include a statement that the child has beeninformed regarding this transfer ofrights.

E. Disciplinary Information and Reports to Law
Enforcement	

The District includes in the records ofa child with a disability a statement ofany current orprevious disciplinary action that has been taken against the child and transmits die statement to
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the same extent that disciplinary information is included in, and transmitted with, the records of

nondisabled children.

When a child transfers from the District, the transmission ofany ofthe child's records includes

both the child's current IEP and any statement of current or previous disciplinary action that has

been taken against the child.

A statement ofdisciplinary action shall:

(1) Specify the circumstances that resulted in the disciplinary action and provide a

description of the disciplinary action taken if the disciplinary action was taken because

the child:

(a) Carried a weapon to or possessed a weapon at school, on school premises or to or at a

school function;

(b) Knowingly possessed or used illegal drugs, or sold or solicited the sale of a controlled

substance, while at school, on school premises or at a school function; or

(c) Inflicted serious bodily injury upon another person while at school, on school

premises or at a school function; and •

(2) Include any information that is relevant to the safety of the child and other individuals

involved with the child.

A statement ofdisciplinary action may include a description ofany other behavior engaged in by

the child that required disciplinary action, and a description of the disciplinary action taken.

If the District reports a crime to the appropriate law enforcement officials, the District transmits

copies of the special education and disciplinary records of the child to those officials only to the

extent that the transmission is permitted by FERPA and any other applicable laws.

F. Destruction of Records	

The District informs parents when personally identifiable information is no longer needed to

provide educational services to the child. If the parents request, the information is then

destroyed. However, a permanent record ofa student's name, address, telephone number, grades,

attendance record, classes attended, grade level completed and year completed is maintained

without time limitation.
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III. CHILD FIND

In accordance with federal law, the District assumes responsibility for the location, identificationand evaluation ofall children birth through age 21 who reside within the district and who requirespecial education and related services.

This includes students who are:
(1) Advancing from grade to grade;
(2) Enrolled by their parents in private elementaiy or private secondary schools, includingreligious schools, located in our District (regardless ofthe severity oftheir disability);(3) Wards of the state and children who are highly mobile, such as migrant and homelesschildren; and
(4) Home-schooled.

A. Responsibility for Determining Eligibility	

In the District, the Evaluation Team ensures that the student meets the eligibility requirements ofIDEA and state regulations.

In all cases, the Evaluation Team will not determine that a student has a disability if thesuspected disability is because ofa lack of instruction in reading or math. If the student is notproficient in English, the District will not identify the student as disabled if the limited Englishproficiency (LEP) is the cause ofthe suspected disability.

B, Child Identification Process	

(1) General

The District has a child identification process that includes the location, identification and . Jevaluation ofa child suspected ofhaving a disability. Oi
(title of individual or department) coordinates the child identification process. The departmentand its staffuse a variety ofcommunity resources and systematic activities in order to identifychildren requiring special services. District staffmembers consult with appropriaterepresentatives ofprivate school students attending private schools located in the District incarrying out this process. The District ensures that this process for students attending private orreligious schools located in the District is comparable to activities undertaken for students withdisabilities in the public schools.

(2) Identification of Children Between the Ages ofBirth to Age 3.

When the District becomes aware of a child between the ages ofbirth to 3 who has or may havea disability, it either:
(a) Makes a child referral directly to the county family and children first council responsiblefor implementing the "Help Me Grow" (HMG) early intervention services under Part Cof the IDEA; and/or

I Department
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(b) Provides die parents with the information so that they can make the referral themselves.

Parents may opt out ofand/or opt not to be referred for Part C services. They may request an

evaluation from the District to determine if their child has a disability that may require special

education. These parents are entitled to an evaluation from the District, even if the child is

between the ages ofbirth to 3. The District is responsible for providing an evaluation but is not

responsible for the provision ofFAPE for an eligible child until the child is age 3.

(3) Transition to Special Education from Help Me Grow (HMG).

The District and the county family and children first council responsible for HMG have a current

interagency agreement that includes processes for the referraU>f children from HMG to the .

District. The District has an assigned transition contact,

who is the primary person responsible for contact with HMG regarding children transitioning

from that program.

(a) If invited by a representative ofHMG (and with parent permission), a District

representative attends a transition conference to discuss transition from early intervention

services to preschool for a child suspected ofhaving a disability.

(b) If the parents request, the District invites the Part C service coordinator to the initial EEP

meeting.

If there is a suspected disability and the child is eligible for special education and related services

as a preschool child, the District works to ensure that an IEP is in place and implemented by the

child's third birthday. In the case of children who are 45 days or less from their 3rd birthdays and

who are suspected ofhaving disabilities, an evaluation is completed within 60 days ofparental

consent, but an IEP is not required by their third birthdays.

As part of the IEP process, the IEP team determines if extended school year services are required

for the preschool child.

(4) Coordination with Other Agencies.

The District has interagency agreements with Head Start programs within the school district's

service deliveiy that provide for:

(a) Service coordination for preschool children with disabilities, 3 through 5 years of age, in

a manner consistent with the state interagency agreement for service coordination with

Head Start; and

(b) Transition ofchildren eligible for special education and related services as a preschool

child at age 3.

The District also has interagency agreements with the relevant county board(s) ofMR/DD for

identification, service delivery and financial responsibilities to adequately serve preschool

children with disabilities 3 through 5 years of age.

Ohio
Departnfient

oi Education Special Education Model Policies and Procedures July 1, 2009 Page 9 of40



C. Data Collection

The District maintains an education management information system and submits data to ODEpursuant to rule 3301-14-01 of the Administrative Code. The District's collection ofdataincludes information needed to determine if significant disproportionality based on race andethnicity is occurring in the District with respect to the identification ofchildren as children withdisabilities, the placement ofchildren in educational settings and the incidence, duration and typeof disciplinary actions.

I Depart inent
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IV. Procedural Safeguards

A. Prior Written Notice

The District provides prior written notice as required by IDEA and Operating Standards. See

Appendix A which summarizes the situations in which prior written notice is required. The

District uses the form required by ODE-OEC Prior Written Notice PR-01 .

(1) Content ofPrior Written Notice

The prior written notice, in accordance with the IDEA regulations and the Operating Standards,

includes the following information to ensure that parents are fully informed of the action being

proposed or refused:

(a) A description of the action proposed or refused by the District;

(b) An explanation ofwhy the District proposes or refuses to take this action;

(c) A description of other options that die IEP team considered and the reasons why those

options were rejected;

(d) A description of each evaluation procedure, assessment, record or report that the District

used as a basis for the proposed or refused action;

(e) A description of other factors that are relevant to the District's proposal or refusal;

(f) A statement that the parents of a child with a disability have procedural safeguards and, if

the notice is not an initial referral for evaluation, the means by which a copy of the

description ofprocedural safeguards can be obtained; and

(g) Sources for parents to contact to obtain assistance in understanding the provisions of

Ohio's rule regarding procedural safeguards.

(2) Communication of the Prior Written Notice

The District provides the notice in the native language ofthe parents or other mode of

communication used by the parents unless it is clearly not feasible to do so.

If the native language or other mode ofcommunication is not a written language, the District

takes steps to have the notice translated orally or by other means to the parent in the parent's

native language or other mode ofcommunication. The District takes steps to ensure that such

parents understand the content of the notice and maintains written evidence that both

requirements set forth in this paragraph, if applicable, have been met.

The District may provide the prior written notice, procedural safeguards notice and the

notification ofa due process complaint by e-mail if the parents choose to receive the notices

electronically.

B. Procedural Safeguards Notice	

Parents of a child with a disability are entitled to specific procedural safeguards under IDEA and

the Operating Standards.

Ohio Department
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Whose IDEA Is This? A Parent 's Guide to the Individuals with Disabilities Education
ImprovementAct of2004, developed by ODE-OEC, includes a full explanation oftheseprocedural safeguards as required by IDEA and 3301-51-02, 3301-51-04 and 3301-51-05 oftheOperating Standards.

The District provides parents with a copy of Whose IDEA Is This? at least once a year. Thisincludes:
(1) Providing a copy to the parents ofa child who transfers into the District from out-of-

state; and
(2) Providing a copy to the parents ofa child who transfers into the District from an in-stateschool ifthe sending District has not provided a copy to the parents during the current

school year.

In addition, the District provides parents with a printed copy of this procedural safeguards noticein each ofdie following circumstances:
(1) The initial referral or parental request for evaluation;
(2) The receipt of the first due process complaint in a school year;
(3) A change in placement for disciplinary action; and
(4) When requested by the parents or the child who has reached the age ofmajority.

In providing Whose IDEA is This?, the District follows the procedures for communication thatare described above under Prior Written Notice.

C. Parental Consent	

Consent means that the parents:
(a) Have been fully informed, in the parents' native language or other mode of

communication, ofall information relevant to the activity for which consent is sough;(b) Understand and agree in writing to the carrying out of the activity for which the consentwas asked. The consent describes that activity and lists the records (if any) that will be
released and to whom they will be released; and

(c) Understand that the granting of consent is voluntary and may be revoked at any time.

(1) Actions Requiring Informed Written Parental Consent

The District obtains written consent from the parents before:
(a) Conducting an initial evaluation to determine if a child is eligible for special education;(b) Initially providing special education and related services;
(c) Conducting a reevaluation when assessments are needed;
(d) Making a change in placement on the continuum ofalternative placement options (i.e.,regular classes, special classes, special schools, home instruction and instruction in

hospitals and institutions); and
(e) Releasing personally identifiable information about the child to any person other than aperson authorized to obtain those records without parental consent pursuant to FERPA.For example, parental consent is obtained prior to releasing records to a representative of
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an agency that is likely to be responsible for providing or paying for transition services or

for the pmposes ofbilling Medicaid.

The District uses the ODE-OEC required Consent for Evaluation PR-05 form to obtain written

parental consent for evaluation and reevaluation and the required IEP PR-07 form to obtain

written parental consent for the initial provision ofspecial education and related services and for

making a change in placement.

The District does not obtain written parental consent when reviewing existing data as part ofan

evaluation or reevaluation or when administering a test or evaluation that is given to all children,

unless consent is required ofall parents.

(2) Change in Placement

Once the District receives the initial parental consent for special education and related services,

the District must obtain consent only for a change in placement. A "change ofplacement" means

a change from one option on the continuum ofalternative placements to another (instruction in

regular classes, special schools, home instruction and instruction in hospitals and institutions).

If the District cannot obtain parental consent, it may file a due process complaint requesting a

due process hearing or engage in conflict resolution to obtain agreement or a ruling that the

placement may be changed.

(3) Parents' Failure to Respond or Refusal to Provide Consent

The District makes "reasonable efforts" to contact parents and obtain written parental consent

that may inchide:

(a) Written correspondence;

(b) Phone calls;

(c) Electronic mail communications, to include but not limited to e-mail and password-

protected parent pages; and/or

(d) Visits to the home or parents' places of employment.

The District documents its attempts. If the parents fail to respond or refuse to provide consent,

the District proceeds as follows:

(4) Initial Evaluation

If the parents fail to respond to the District's efforts to obtain consent or refuse consent for the

initial evaluation, the District may:

(a) Request a due process hearing and engage in conflict resolution (e.g., resolution meeting

and/or mediation) to convince the parents to provide their consent; or

(b) Decide not to pursue the initial evaluation and provide the parents with prior written

notice.

Department
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If the child is being home schooled or has been placed in a private school at the parents' expense,the District cannot rile a due process complaint or request the parents to participate in aresolution meeting and/or mediation.

(5) Reevaluation

Ifthe parents fail to respond to the District's efforts to obtain consent for a reevaluation whenassessments are needed, the District proceeds with the reevaluation.

Ifthe parents expressly refuse consent for a reevaluation when assessments are needed, theDistrict may:
(a) Agree with the parents that a reevaluation is unnecessary;
(b) Conduct a reevaluation by utilizing data and/or documentation that the District alreadypossesses;

(c) Request a due process hearing and engage in conflict resolution (e.g., resolution meetingand/or mediation) to convince the parents to provide their consent; or(d) Decide not to pursue having the child reevaluated.

The District continues to provide FAPE to the child if the District agrees with the parents that areevaluation is unnecessary.

(6) Initial Provision of Special Education and Related Services

If the parents do not attend the IEP meeting to develop the IEP for the initial provision ofservices, the District attempts to obtain written parental consent through other methods such ascalling the parents, corresponding with the parents and or visiting the parents.

If the parents expressly refuse consent, as evidenced by their signatures on the IEP indicatingthat consent is not given, the District maintains a copy of the signed SEP showing that the Districtoffered FAPE.

If the parents fail to respond or refuse consent, the District provides the parents with prior writtennotice and continues to provide the child with appropriate interventions in the regular educationclassroom. The District may not request a due process hearing or engage in conflict resolution toobtain agreement or a ruling that services may be provided to the child.

The District does not use the parents' refusal to consent to one service or activity to deny theparents or the child any other service, benefit or activity in the District, except in those instancesin which IDEA authorizes that denial.

(7) Revocation of Consent

The parents may revoke consent for and remove the child from special education and relatedservices. Once the District receives written revocation of consent, it provides the parents withprior written notice and continues to provide the child with appropriate interventions through theregular education environment.
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The District is not required to amend the child's education records to remove any references to

the child's receipt of special education and related services because of the revocation of consent.

If a parent has provided written revocation of consent, the District does not file a due process

complaint or engage in conflict resolution to attempt to obtain agreement or a ruling that special

education and related services may be provided to the child.

D. Independent Educational Evaluation

Parents who disagree with an evaluation that was completed or obtained by the District may

request an independent educational evaluation at public expense. Parents are entitled to request

only one independent educational evaluation at public expense each time the District conducts an

evaluation with which the parents disagree.

(1) Independent Educational Evaluation at Public Expense

If the parents request an independent educational evaluation at public expense, the District either:

(a) Ensures that an independent evaluation is provided at public expense; or

(b) Files a due process complaint requesting a hearing to show that the District's evaluation

is appropriate.

If the District files a due process complaint and the final decision is that the District's evaluation

is appropriate, the parent still has the right for an independent educational evaluation, but not at

the public expense.

(2) Parent Initiated Evaluations

If a parent obtains an independent educational evaluation at public expense or shares with the

District an evaluation obtained at private expense, the District considers that evaluation, if it

meets District criteria, in any decision made with respect to the provision ofFAPE to the child.

(3) District Criteria

If an independent educational evaluation is at public expense, the criteria under which the

evaluation is obtained, including the location ofthe evaluation and the qualifications ofthe

examiner, must be the same as the criteria which the District uses when it initiates an evaluation,

to the extent those criteria are consistent with the parent's right to an independent educational

evaluation. Except for the above-mentioned criteria, the District does not impose conditions or

timelines related to obtaining an independent educational evaluation at public expense.
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E. Conflict resolution

(1) Administrative Reviews

Within 20 days ofreceipt ofa complaint from a child's parents or another educational agency,the District's superintendent, or the superintendent's designee, conducts a review, may hold anadministrative hearing and notifies all parties ofthe decision in writing.
(a) All parties have the right to invite others, including legal counsel, to participate in thereview.
(b) The review is conducted at a time and place convenient to all parties.(c) Every effort is made to resolve any disagreements at the administrative review.

(2) Mediation

At its discretion, the District participates in the resolution ofdisputes with other parties throughthe voluntary mediation processes available through ODE-OEC.

(3) Impartial Due Process Hearing/Resolution Meetings

Due process complaints filed against the District proceed in the manner set forth in3301-51-05(K) of the Operating Standards.

The District convenes a resolution meeting before the initiation of a due process hearing. Theresolution meeting:
(a) Occurs within 1 5 days of the receipt ofnotice ofthe parents' due process complaint;(b) Includes a representative ofthe District who has decision-making authority on behalfofthe District;
(c) Does not include the District's attorney unless the parents are accompanied by anattorney;

(d) Provides an opportunity for the parents to discuss their due process complaint and thefacts the complaint is based on; and
(e) Provides the District an opportunity to resolve the dispute.

The District does not hold a resolution meeting if the parents and the District agree in writing towaive the meeting or agree to use the mediation process. Also, if the District files the dueprocess complaint, it is not required to hold a resolution meeting.

The District, if it is the child's school district ofresidence, is responsible for conducting theimpartial due process hearing utilizing the hearing officer appointed by ODE-OEC. The Districtfollows the procedures required by 3301-51-05(K)(10)-{15) of the Operating Standards whenconducting a hearing at a time and place that is reasonably convenient to the parents and thechild involved.

If the parents request to inspect and review any education records relating to their child, theDistrict replies without unnecessary delay and makes the records available before the hearing.
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The District provides the parents with one copy of the written, or at the option of the parents, an

electronic verbatim record ofthe hearing and findings of fact and decision at no cost The

decision is final except that any party to the hearing may appeal the decision to ODE-OEC.

The District pays for the costs incurred for the hearing except for expert testimony, outside

medical evaluations, witness fees, subpoena fees and cost ofcounsel requested by the other party

to the hearing and compensates the hearing officer as provided in 3301-51-05(K)(16)(d) of the

Operating Standards. If the hearing was requested by another agency, the District shares the costs

ofthe hearing except for the costs identified in the preceding sentence.

Any further appeals or actions proceed in accordance with 3301-51-05 of the Operating

Standards.

F. Child's Status During Due Process Proceedings/Code of

Conduct Violations	

(1) Child's Status During Due Process Proceedings

The District ensures that a child remains in the current educational placement during the

pendency ofany administrative or judicial proceeding regarding a due process complaint, unless

the state or the District and the parents of the child agree otherwise. Ifthe state level review

officer agrees with the child's parents that a change in placement is appropriate, that placement is

treated as an agreement between the state and the parents.

If the complaint involves an application for initial admission to the District, the child, with the

consent of the parents, is placed in the District until the completion of all proceedings.

If the complaint involves an application for services from a child who is transitioning from Part

C to Part B, the District provides those special education and related services that are not in

dispute, ifdie child is found eligible for special education and related services under Part B and

the parent consents to the initial provision of special education and related services.

(2) Disciplinary Proceedings

The District may consider any unique circumstances on a case-by-case basis when detennining

whether a change in placement, consistent with the other requirements of3301-51-05 ofthe

Operating Standards, is appropriate for a child with a disability who violates a code ofstudent

conduct.
.

(a) Changes in placement less than 10 consecutive school days

The District may remove a child with a disability who violates a code of student conduct from

the child's current placement to an appropriate interim alternative educational setting, another

setting, or suspension, for not more than 10 consecutive school days (to the extent those

alternatives are applied to children without disabilities), and for additional removals ofnot more
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than 10 consecutive school days in that same school year for separate incidents ofmisconduct (aslong as those removals do not constitute a change ofplacement).

The District considers on a case-by-case basis whether a pattern ofremovals constitutes a changeofplacement A change in placement occurs if:
(1) The removal is for more than 10 consecutive school days, or
(2) The child has been subjected to a series ofremovals that constitute a pattern:

(a) Because the series ofremovals totals more than 10 school days in a school year;(b) Because the child's behavior is substantially similar to the child's behavior in
previous incidents that resulted in the series ofremovals; and

(c) Because of such additional factors as the length of each removal, the total amount oftime the child has been removed and the proximity of the removals to one another.

(b) Services during removal from current placement

The District provides services to a child removed from the child's current placement as follows:(1) If the child has been removed from the child's current placement for 10 school days orless in the school year, services are provided only to the extent that services are providedto a child without disabilities who is similarly removed;
(2) After a child with a disability has been removed from the child's current placement for 10school days in the same year (under circumstances in which the current removal is for notmore than 1 0 consecutive days and is not a change in placement), the District providesservices, as determined by school personnel in consultation with at least one ofthe

child's teachers, so as to enable the child to continue to participate in the generaleducation curriculum, although in another setting, and to progress toward meeting thegoals set out in the child's IEP;
(3) Ifthe removal is a change in placement, the child's IEP team determines appropriateservices; and
(4) Ifa child with a disability is removed from the child's current placement for either morethan 10 consecutive days for behavior that is determined not to be a manifestation of thechild's disability or under circumstances that constitute special circumstances, as definedbelow, the District ensures that the child:

(a) Continues to receive educational services so as to enable the child to continue to
participate in the general education curriculum, although in another setting, and to
progress toward meeting the goals set out in the child's IEP; and

(b) Receives, as appropriate, a functional behavioral assessment and behavioral
intervention services and modifications that are designed to address the behavior
violation so that it does not recur.

(c) Manifestation determination

Within 10 school days ofany decision to change the placement ofa child with a disabilitybecause ofa violation ofa code ofstudent conduct, the school district, the parent and relevantmembers ofthe child's IEP team (as determined by the parent and the school district) mustreview all relevant information in the child's file, including the child's IEP, any teacherobservations and any relevant information provided by the parents to determine if the conduct
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was a manifestation of the child's disability. The District determines that the conduct is a

manifestation of the child's disability:

(1) If the conduct in question was caused by, or had a direct and substantial relationship to,

the child's disability; or

(2) If the conduct in question was the direct result of the school district's failure to implement

theEEP.

If the District, parents and relevant members ofthe IEP team determine that the conduct in

question was the direct result of the school district's failure to implement the IEP, the District

takes immediate steps to remedy those deficiencies.

(1) If the conduct was a manifestation ofthe child's disability, the IEP team either:

(a) Starts to conduct a functional behavioral assessment within 10 days of the

manifestation determination and complete the assessment as soon as practicable,

unless the school district had conducted a functional behavioral assessment before the

behavior that resulted in the change ofplacement occurred, and implemented a

behavioral intervention plan for the child; or

(b) Ifa behavioral intervention plan already has been developed, within 1 0 days ofthe

manifestation determination, reviews the behavioral intervention plan and the

implementation of the plan, and modifies it, as necessary, to address the behavior

subject to disciplinary action; and

(2) Returns the child to the placement from which the child was removed, unless the parent

and the District agree to a change ofplacement as part ofthe modification of the

behavioral intervention plan.

(d) Special circumstances.

The District may remove a child to an interim alternative educational setting for not more than

45 school days without regard to whether the behavior is determined to be a manifestation of the

child's disability, if the child:

(1) Carries a weapon to or possesses a weapon at school, on school premises, or to or at a

school function under the jurisdiction of ODE or a school district;

(2) Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a controlled

substance, while at school, on school premises, or at a school function under the

jurisdiction ofODE or a school district; or

(3) Has inflicted serious bodily injury upon another person while at school, on school

premises, or at a school function under the jurisdiction of ODE or a school district.

The District defines the terms controlled substance, weapon, illegal drug and serious bodily

injury in accord with 3301-51-05(K)(20)(h)(i) of the Operating Standards.

On the date on which the decision is made to make a removal that constitutes a change of

placement of a child with a disability because of a violation of a code of student conduct, the

school district must notify the parents ofthat decision and provide the parents with the

procedural safeguards notice described in Section B above.
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(e) Expedited Due Process Hearing

The District or the parents may submit a due process complaint requesting an expedited dueprocess hearing to appeal a decision made during disciplinary procedures.
(1) The District may request a an expedited due process hearing if it believes thatmaintaining the current placement of a child is substantially likely to result in injury tothe child or to others.
(2) The parents may request an expedited due process hearing to appeal decisions regardingplacement for disciplinary removals or the manifestation determination.

The District is responsible for conducting the expedited due process hearing utilizing the hearingofficer appointed by ODE-OEC. The District follows the procedures that apply for other dueprocess hearings except that the expedited due process hearing must occur within 20 school daysafter the date the due process complaint is filed and no extensions of time shall be granted. Thehearing officer then must make a determination within 10 school days after the hearing. TheDistrict follows the expedited timelines and the procedures set forth in 3301-5 l-05(K)(22)(c)-(d)of the Operating Standards.

G. Transfer of Parental Rights at Age of Majority/Student
Notification	

Once a child reaches the age ofmajority, the District sends all required notices to both thestudent and parent, unless the student has been determined incompetent under state law. If achild with a disability is incarcerated in an adult or juvenile correctional institution, prior writtennotices are provided to both the parents and the student.

One year before the child's IS*11 birthday, the District notifies both the parents and the child ofthe parental rights that will transfer to the child upon reaching the age ofmajority (age 18) andprovides the child with a copy of Whose IDEA Is This? The District documents this notice on thechild's IEPPR-07 form.

Once the child turns 18, the District obtains informed written consent, as required by theOperating Standards, from the student, unless the student has been determined incompetentunder state law.

H. SURROGATE PARENTS 	

The District ensures that the rights of a child are protected when:
(1) No parent, as defined in 3301-51-01 of the Operating Standards, can be identified;(2) The District, after making reasonable efforts, cannot locate a parent;
(3) The child is a ward ofthe state; or
(4) The child is an unaccompanied homeless youth as defined by 3301-51-05(E)(l)(d) of theOperating Standards.
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One way in which the District protects the rights ofsuch children is through the assignment of

surrogate parents where appropriate. The District has a method for determining when a child

needs a surrogate parent and for assigning a surrogate parent to the child, and complies with the

requirements of3301-51 -05(E) of the Operating Standards regarding surrogate parents.
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V. EVALUATION

The District ensures that initial evaluations are conducted and that reevaluations are completedfor children residing within the District. The District uses a referral process to determine whetheror not a child is a child with a disability. The District also provides interventions to assist a childwho is performing below grade-level standards. The provision of intervention services is notused to unnecessarily delay a child's evaluation for purposes of determining eligibility forspecial education services.

A. Initial Evaluation	

1. Timing and Inihation

The district conducts an evaluation before the initial provision ofspecial education and relatedservices. Either a parent ofa child or a public agency may initiate a request for an initialevaluation to determine ifthe child is a child with a disability.

Within 30 days ofreceipt of a request for an evaluation, the District either obtains parentalconsent for an initial evaluation or provides to the parents prior written notice stating that theschool district does not suspect a disability and will not be conducting an evaluation.

The initial evaluation:
(a) Is conducted within 60 days ofreceiving parental consent for the evaluation unless theexception set forth in 3301-51-06(B)(5) of the Operating Standards applies; and(b) Consists ofprocedures:

(i) To determine if the child is a child with a disability as defined in 3301-S1-01(B)(10)of the Operating Standards; and
(ii) To determine the educational needs of the child.

The district obtains parental consent before conducting an evaluation. See Chapter IV, Section C,regarding parental consent requirements.

The evaluation team consists of the IEP team and other qualified professionals.

2. The Evaluation Plan and Evaluation Team Report

As part of the initial evaluation, if appropriate, and as part ofany reevaluation, the evaluationteam shall develop an evaluation plan that will provide for the following and be summarized inan evaluation team report:
(a) Review ofexisting evaluation data on the child, including:

(i) Evaluations and information provided by the parents of the child;(ii) Current classroom-based, local or state assessments and classroom-basedobservations;
(iii)Observations by teachers and related services providers;
(iv)Data about the child's progress in the general curriculum, or, for the preschool-agechild, data pertaining to the child's growth and development;
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(v) Data from previous interventions, including:

(a) Interventions required by rule 3301-51-06 of the Operating Standards and

(b) For the preschool child, data from early intervention, community, or preschool

program providers; and

(vi)Any relevant trend data beyond the past twelve months, including the review of

current and previous lEPs; and

(b) On the basis of that review and input from the child's parents, identify what additional

data, if any, are needed to determine:

(i) Whether the child is a child with a disability, as defined in 3301-51-01 ofthe

Operating Standards, and the educational needs ofthe child;

(ii) In the case of a reevaluation of a child, whether the child continues to have such a

disability and the educational needs of the child;

(iii)The present levels ofacademic achievement and related developmental needs of

the child;

(iv)Whether the child needs special education and related services; or

(v) In the case of a reevaluation of a child, whether the child continues to need special

education and related services; and

(vi)Whether any additions or modifications to the special education and related

services are needed to enable the child to meet the measurable annual goals set

out in the IEP of the child and to participate, as appropriate, in the general

education curriculum.

The District administers such assessments and other evaluation measures as may be needed to

produce the data identified above. The district provides prior written notice to the parents ofa

child with a disability that describes any evaluation procedures the school district proposes to

conduct

3. Conduct ofEvaluation

In conducting the evaluation, the District:

(a) Uses a variety of assessment tools and strategies to gather relevant functional,

developmental and academic information about the child, including information provided

by the parent, that may assist in determining:

(i) Whether the child is a child with a disability as defined in 3301-51-01(B)(10) ofthe

Operating Standards; and

(ii) The content of the child's IEP, including information related to enabling the child to

be involved in and progress in the general education curriculum (or for a preschool

child to participate in appropriate activities);

(b) Does not use any single measure or assessment as the sole criterion for determining

whether a child is a child with a disability and for determining an appropriate educational

program for the child; and

(c) Uses technically sound instruments that may assess the relative contribution of cognitive

and behavioral factors, in addition to physical or developmental factors.
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The District ensures that:

(a) Assessments and other evaluation materials used to assess a child:(i) Are selected and administered so as not to be discriminatoiy on a racial or culturalbasis;
(ii) Are provided and administered in the child's native language or other mode ofcommunication and in the form most likely to yield accurate information about whatthe child knows and can do academically, developmentally and functionally, unless itis clearly not feasible to so provide or administer;
(iii)Are used for the purposes for which the assessments or measures are valid andreliable;
(iv)Are administered by trained and knowledgeable personnel; and(v) Are administered in accordance with any instructions provided by the producer oftheassessments.

(b) Assessments and other evaluation materials include those tailored to assess specific areasofeducational need and not merely those that are designed to provide a single generalintelligence quotient
(c) Assessments are selected and administered so as best to ensure that if an assessment isadministered to a child with impaired sensory, manual or speaking skills, the assessmentresults accurately reflect the child's aptitude or achievement level or whatever otherfactors the test purports to measure rather than reflecting the child's impaired sensory,manual or speaking skills (unless those skills are the factors that the test purports tomeasure);

(d) A school age child is assessed in all areas related to the suspected disability, including, ifappropriate, health, vision, hearing, social and emotional status, general intelligence,academic performance, communicative status and motor abilities;(e) Preschool children are assessed in the following developmental areas: adaptive behavior,cognition, communication, hearing, vision, sensory/motor function, social-emotionalfunctioning and behavioral function.
(f) Assessments ofchildren with disabilities who transfer from one school district to anotherschool district in the same school year are coordinated with the children's prior andsubsequent schools, as necessary and as expeditiously as possible, consistent with 3301-51 -06(B)(5)(b) and (B)(6) of the Operating Standards, to ensure prompt completion ofthe hill evaluations.
(g) In evaluating each child with a disability under 3301-51-06(E)-(G) ofthe OperatingStandards, the evaluation is sufficiently comprehensive to identify all ofthe child'sspecial education and related services needs, whether or not commonly linked to thedisability category in which the child has been classified.
(h) Assessment tools and strategies that provide relevant information that directly assistspersons in determining the educational needs of the child are provided.(i) Medical consultation shall be encouraged for a preschool or school-age child on acontinuing basis, especially when school authorities feel that there has been a change inthe child's behavior or educational functioning or when new symptoms are detected; and(j) For preschool-age children, as appropriate, the evaluation shall include the followingspecialized assessments:
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(i) Physical examination completed by a licensed doctor ofmedicine or doctor of

osteopathy in cases where the disability is primarily the result ofa congenital or

acquired physical disability;

(ii) Vision examination conducted by an eye care specialist in cases where the disability

is primarily the result of a visual impairment; and

(iii) An audiological examination completed by a certified or licensed audiologist in cases

where the disability is primarily the result of a hearing impairment.

B. Eligibility Determination and Evaluation Team Report

1. Completion of the Evaluation Team Report

The following occurs upon completion of the administration of assessments and other evaluation

measures:

(a) The IEP team and other qualified professionals and the parent of the child determines

whether the child is a child with a disability, in accordance with the Operating Standards;

and

(b) The District provides a copy of the evaluation report and the documentation of

determination ofeligibility at no cost to the parent.

The written evaluation team report shall include;

(a) A summary of the information obtained during the evaluation process; and

(b) The names, titles and signatures of each team member, including the parent, and an

indication ofwhether or not they are in agreement with the eligibility determination. Any

team member who is not in agreement with the team's determination ofdisability shall

submit a statement ofdisagreement.

The District provides a copy of the evaluation team report and the documentation of

determination ofeligibility or continued eligibility to the parents prior to the next IEP meeting

and in no case later than 14 days from the date ofeligibility determination.

2. Determination ofEligibility

A child is not determined to be a child with a disability:

(a) If the determinant factor for that determination is:

(i) Lack ofappropriate instruction in reading, including the essential components of

reading instruction as defined in Section 1208(3) of the Elementary and Secondary

Act of 1965, as amended and specified in the No Child Left Behind Act of2002,

January 2002, 20 U.S.C. 6301 (ESEA);

(ii) Lack of appropriate instruction in math; or

(iii)LEP; and

(b) Ifthe child does not otherwise meet the eligibility criteria under 3301-5 1-01(B)(10) of

the Operating Standards.

The district, in interpreting evaluation data for the purpose ofdetermining if a child is a child

with a disability, does the following:
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(a) Draws upon information from a variety of sources, including aptitude and achievementtests, state and district wide assessments, parent input and teacher recommendations, aswell as information about the child's physical condition, social or cultural backgroundand adaptive behavior; and
(b) Ensures that information obtained from all of these sources is documented and carefullyconsidered.

If a determination is made that a child has a disability and needs special education and relatedservices, the District develops an IEP for the child.

C. Reevaluations	

The District conducts reevaluations of a child with a disability:
(a) If the District determines that the child's educational or related services needs, includingimproved academic achievement and functional performance, warrant a reevaluation; or(b) If the child's parent or teacher requests a reevaluation; or
(c) When a child transitions from pre-school to school-aged services; or
(d) In order to make a change in disability category.

A reevaluation may not occur more than once a year, unless the parent and the District agreeotherwise.

A reevaluation must occur at least once every three years, unless the parent and the District agreethat a reevaluation is unnecessary.

The District evaluates a child with a disability before determining that child is no longer a childwith a disability, although this evaluation is not required if the child's eligibility terminates dueto graduation from secondary school with a regular diploma or due to exceeding the ageeligibility for FAPE under state law. Ifa child's eligibility terminates for one of these reasons,the District provides the child with a summary of the child's academic achievement andfunctional performance, which shall include recommendations on how to assist the child inmeeting the child's postsecondary goals.

D. Identifying Children With Specific Learning Disabilities
(SLD)	

The District has written procedures for the implementation ofthe evaluation process the Districtuses to determine the existence ofa specific learning disability (SLD). In addition, the Districtuses the form required by ODE-OEC, Evaluation Team Report PR-06 and completes Part 3:Documentation for Determining the Existence of a Specific Learning Disability ofPR-06 whenthe District suspects the child has a SLD.
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(1) Determining the Existence of a Specific Learning Disability

The parents, the IEP team, and a group ofqualified professionals from the District determine that

a child has a SLD if:

(a) The child does not achieve adequately for the child's age or to meet state-approved

grade-level standards in one or more of the following areas, when the District provides

learning experiences and instruction appropriate for the child's age or state-approved

grade-level standards:

(i) Oral expression;

(ii) Listening comprehension;

(iii) Written expression;

(iv) Basic reading skill;

(v) Reading fluency skills;

(vi) Reading comprehension;

(vii) Mathematics calculation; or

(viii) Mathematics problem-solving;

AND

(b) The child does not make sufficient progress to meet age or state-approved grade-level

standards in one or more of the areas identified in number 1, above, when the District

uses an evaluation process to determine the child's response to scientific, research-based

intervention;

OR

(c) The child exhibits a pattern of strengths and weaknesses in performance, achievement, or

both, relative to age, state-approved grade-level standards, or intellectual development,

when the District uses appropriate assessments consistent with 3301-5 1-06(E) and (F) of

the Operating Standards that the group has determined to be relevant to the identification

ofa SLD.

Alternatively, the District may choose a third method ofevaluation, for determining if a child has

a SLD. The District seeks prior approval from ODE-OEC if it chooses to use an alternative

research-based assessment procedure to determine if a child has a SLD.

(2) Use of an Evaluation Process Based on the Child's Response to Scientific,

Research-based Intervention for SLD Determination

If the District uses an evaluation process based on the child's response to scientific, research-

based intervention to determine whether a child has a SLD. The District ensures that this process:

(a) Begins when the District has gathered and analyzed sufficient data from scientifically-

based instruction and targeted and intensive individualized interventions that provide

evidence that the child's needs are unlikely to be met without certain specialized

instruction, in addition to the regular classroom instruction;

(b) Employs interventions that are scientifically-based and provided at appropriate levels of

intensity, frequency, duration and integrity, relative to the child's identified needs;
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(c) Is based on results ofscientifically-based, technically adequate assessment proceduresthat assess ongoing progress while the child is receiving scientifically-based instructionand the results of these procedures have been reported to the child's parents; and
(d) Includes the analysis ofdata described in 3301-51-06(H)(3)(b)(i) and (H)(3)(b)(ii) of theOperating Standards to determine whether a discrepancy is present between the child'sactual and expected performance, in both the child's rate ofprogress in developing skills,and in the child's level ofperformance on measures assessing one or more ofdie

academic areas listed in 3301-51 -06(H)(3)(a)(i) of the Operating Standards

The District will not use this process to delay unnecessarily a child's referral for a
comprehensive evaluation to determine eligibility for special education services.

(3) Additional Requirements for SLD Determination

The District ensures that the following additional requirements are satisfied when determining ifa child has a SLD:

Inclusion of additiona] required group members for SLD determination

The group that determines that a child suspected ofhaving a SLD is a child with a disabilityincludes the child's parents and a group ofqualified professionals consisting of, but not limitedto:

(a) In the case ofa school-age child, the child's regular teacher (or if the child does not havea regular teacher, the District includes a regular classroom teacher qualified to teach achild of the child's age);
(b) In the case ofchildren less than school-age, an individual qualified by ODE to teach a. child of the child's age; and

At least one person qualified to conduct individual diagnostic examinations ofchildren, such as aschool psychologist, speech-language pathologist or remedial reading teacher.

Observation requirements

The District ensures that the child is observed in the child's learning environment., including theregular classroom setting, to document the child's academic performance and behavior in theareas ofdifficulty. The group ofqualified professionals identified by the District conducts theobservation by:
(a) Using information from an observation ofthe child's performance conducted during

routine classroom instruction, including monitoring of the child's performance during
instruction, that was done before the child was referred for an evaluation; or

(b) Having at least one member of the group conduct an observation of the child's academicperformance in the regular classroom after the child has been referred for an evaluationand parent consent has been obtained.

In the case of a child of less than school-age or a child who is out of school, the District ensuresthat a group member observes the child in an environment appropriate for a child of that age.
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Ensuring the child's underachievement is not due to a lack of appropriate instruction in

reading and math

In order to ensure that underachievement in a child suspected ofhaving a SLD is not due to lack

ofappropriate instruction in reading or math, the District considers:

(a) Data demonstrating that prior to, or as part of, the referral process, the child received

appropriate instruction in regular education settings delivered by qualified personnel; and

(b) Data-based documentation of repeated assessments of achievement at reasonable

intervals, reflecting formal assessment of the child's progress during instruction, the

results ofwhich were provided to the child's parents.

Obtaining parental consent to evaluate

The District promptly requests parental consent to evaluate a child to determine if the child needs

special education and related services:

(a) Ifprior to the referral, the child does not make adequate progress after an appropriate

period of time when provided with appropriate instruction. To make this determination,

the District considers:

(i) Data demonstrating that prior to, or as part of, the referral process, the child received

appropriate scientifically-based instruction in regular education settings delivered by

qualified personnel; and

(ii) Data-based documentation ofrepeated assessments ofachievement at reasonable

intervals, reflecting formal assessment of the child's progress during instruction, the

results ofwhich were provided to the child's parents; and

(b) Whenever a child is referred for an evaluation.

Consideration of exclusionary factors

When determining that a child has a SLD, the District ensures that the findings from the

evaluation process are not primarily the result of:

(a) A visual, hearing, or motor disability;

(b) Mental retardation;

(c) Emotional disturbance;

(d) Cultural factors;

(e) Environmental or economic disadvantage; or

(f) LEP.

If the District determines that one ofthese factors is the primary reason for the child's suspected

disability, the District does not identify the child as having a SLD.
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VI. INDIVIDUALIZED EDUCATION PROGRAMS
(lEPs)

The District ensures that an IEP is developed and implemented for each child with a disability,
ages 3 through 21 , inclusive, who requires special education and related services and who residesin the district. For all children with disabilities for whom our district is the district ofresidence,
the District is responsible for ensuring that the requirements of 3301-51-07 ofthe Operating
Standards are met regardless ofwhich district, county board ofMR/DD, or other educational
agency implements the child's IEP.

The meeting to develop an IEP is conducted within 30 days of a decision that a child needs
special education and related services.

The initial IEP is developed within whichever of the following time periods is the shortest:
(a) Within 30 calendar days ofthe determination that the child needs special education and

related services;
(b) Within 90 days ofreceiving informed parental consent for an evaluation; or
(c) Within 120 calendar days ofreceiving a request for an evaluation from a parent or school

district (unless the evaluation team has determined it does not suspect a disability).

The District ensures that the parents receive a copy of the child's IEP at no cost to the parents.
The parents may receive a copy of the IEP either at the conclusion of the IEP meeting or within
30 calendar days of the date of the IEP meeting.

A. Members of the IEP Team

The IEP team includes:
(1) The child's parents;
(2) Not less than one of the child's regular education teachers, ifthe child is or may be

participating in the regular education environment;
(3) Not less than one special education teacher of the child or, where appropriate, not less

than one special education provider of the child;
(4) A representative of the school district who:

a) Is qualified to provide, or supervise the provision of, specially designed instruction to
meet the unique needs ofchildren with disabilities;

b) Knows the general education curriculum; and
c) Knows about the availability ofresources of the school district.

(5) Someone who can interpret the instructional implications of the evaluation results, who
may be one of the team noted previously;

(6) At the discretion of the parents or the school district, other individuals who have
knowledge or special expertise regarding the child, including related services personnel
as appropriate; and

(7) The child, whenever appropriate. The child must be invited if a puipose ofthe meeting is
the consideration ofpostsecondary goals for the child and the transition services needed
to assist the child in reaching those goals.
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A member of the IEP team, other than the parent and the child ifappropriate, is not required to

attend an IEP team meeting, in whole or in part, if the parent and die district agree, in writing,

that the attendance of that member is not necessary because the member's area of the curriculum

or related services is not being modified or discussed at the meeting or portion of the meeting.

B. Parental Participation	

The District takes steps to ensure that one or both of the parents of a child with a disability are

present at each IEP team meeting or are afforded the opportunity to participate, including:

(1) Notifying the parents of the meeting early enough to ensure that they will have an

opportunity to attend; and

(2) Scheduling the meeting at a mutually-agreed upon time and place.

A Notice to a Parent Regarding an IEP meeting:

(1) Indicates the purpose, time and location of the meeting and who will be in attendance;

and

(2) Informs the parents of the provisions of the Operating Standards regarding the

participation ofother individuals who have knowledge or special expertise about the

child and the participation of the Part C service coordinator or other representatives ofthe

part C system at the initial IEP team meeting for a child previously served under Part C.

See 3301-5 l-07(J)(2)(a)(ii) of the Operating Standards.

Beginning no later than the first IEP to be in effect when die child turns 14, the Notice also:

(1) Indicates that a purpose of the meeting will be the development of a statement of the

transition needs ofthe child; and

(2) Indicates that the District will invite the child.

Beginning no later than the first IEP to be in effect when the child turns 16, the Notice also:

(1) Indicates that a purpose ofthe meeting will be the consideration of the postsecondary

goals and transition services for the child;

(2) Indicates that the school district will invite the child; and

(3) Identifies any other agency that will be invited to send a representative, ifthe parents

consent.

The District conducts IEP team meetings without a parent in attendance only if it cannot

convince parents that they should attend. Before an IEP team meeting is held without a parent,

the District makes multiple attempts to contact a parent to arrange a mutually agreed on time and

place, and records its attempts to do so.

C. Contents of aw IEP	

The District uses ODE's required form, PR-07, for its lEPs.

In developing each child's IEP, the IEP team considers:

(1) The strengths of the child;
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(2) The concerns of the parents for enhancing the education of their child;(3) The results of the initial or most recent evaluation ofthe child;(4) The results of the child's performance on any state or district-wide assessment programs,as appropriate; and
(5) The academic, developmental and functional needs of the child.

Further, the 1EP team considers the following special factors:(1) In the case ofa child whose behavior impedes the child's learning or that ofothers, theuse ofpositive behavioral interventions and supports, and other strategies, to address thatbehavior;
(2) In the case ofa child with LEP, die language needs of the child as those needs relate tothe child's IEP;
(3) In the case ofa child who is blind or visually impaired, the instruction of that child inaccordance with the Operating Standards and section 3323.01 1 of the Revised Code;(4) The communication needs ofthe child, including those ofa child who is deafor hard ofhearing; and
(5) Whether the child needs assistive technology devices and services.

(1) Contents of Every EEP

The District's lEPs are written, and are developed, reviewed and revised in IEP meetings. TheDistrict's lEPs include all of the following:
(a) A statement that discusses the child's future and documents planning information;(b) A statement ofthe child's present levels ofacademic and functional performance,including:

(1) How the child's disability affects the child's involvement and progress in the generaleducation curriculum (i.e., the same curriculum as for nondisabled children); or(2) For preschool children, as appropriate, how the disability affects the child'sparticipation in appropriate activities;
(c) A statement ofmeasurable annual goals, including academic and functional goals andbenchmarks or short-term objectives designed to:

(1) Meet the child's needs that result from the child's disability to enable the child to beinvolved in and make progress in the general education curriculum; and(2) Meet each ofthe child's other educational needs that result from the child's disability;(d) A description of:
(1) How the child's progress toward meeting the annual goals described in the IEP willbe measured; and
(2) When periodic reports on the progress the child is making toward meeting the annualgoals will be provided;

(e) A statement ofthe special education and related services and supplementaiy aids andservices, based on peer-reviewed research to the extent practicable, to be provided to thechild, or on behalfof the child, and a statement of the program modifications or supportsfor school personnel that will be provided to enable the child:(1) To advance appropriately toward attaining the annual goals;
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(2) To be involved in and make progress in the general education curriculum in

accordance with the Operating Standards, and to participate in extracurricular and

other nonacademic activities; and

(3) To be educated and participate with other children with disabilities and nondisabled

children, as appropriate, in the activities described in 3301-51 -07(H)(1)(e) of the

Operating Standards;

(f) An explanation of the extent, if any, to which the child will not participate with

nondisabled children in the regular classroom and in activities;

(g) A statement ofany individual appropriate accommodations that are necessary to measure

the academic achievement and functional performance of the child on state and

districtwide assessments consistent with Section 612(a)(16) of the IDEA;

(h) If the IEP team determines that the child must take an alternate assessment instead of a

particular regular state or districtwide assessment of student achievement, a statement of

why:

(1) The child cannot participate in the regular assessment; and

(2) The particular alternate assessment selected is appropriate for the child; and

(i) The projected date for the beginning of the services and modifications described in the

IEP and the anticipated frequency, location and duration of those services and

modifications.

(2) Transition Services

The District's lEPs address transition services as follows:

(a) For children age 14 or over (or younger, if determined appropriate by the IEP team), the

IEP includes a statement, updated annually, of the transition service needs ofdie child

under the applicable components of the child's IEP that focuses on the child's courses of

study (such as participation in advanced-placement courses or a vocational education

program.); and

(b) Beginning not later than the first EBP to be in effect when the child turns 1 6 (or younger if

determined appropriate by the IEP team), the IEP includes:

(1) Appropriate measurable postsecondary goals based upon age-appropriate transition

assessments related to training, education, employment and, where appropriate,

independent living skills; and

(2) The transition services (including courses ofstudy) needed to assist the child in

reaching those goals.

(3) Transfer of rights at Age of Majority

Beginning not later than one year before the child reaches 1 8 years of age, the IEP includes a

statement that the child has been informed of the child's rights under Part B of the IDEA that will

transfer to the child on reaching the age ofmajority.

(4) Nonacademic Services, Physical Education, Extended School Year and

Transportation

If appropriate, the IEP includes the services to be provided in each of these areas.
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D. Review and Amendment of an IEP

The District ensures that the IEP team:
(1) Reviews the child's IEP periodically, but not less than annually, to determine whether the

annual goals for the child are being achieved; and
(2) Revises the IEP, as appropriate, to address:

(a) Any lack of expected progress toward the annual goals and in the general education
curriculum;

(b) The results ofany reevaluation;
(c) Information about the child provided to, or by, the parents as part ofan evaluation or

reevaluation;
(d) The child's anticipated needs; or
(e) Other matters; and

(3) Reconvenes ifan agency, other than the school district, fails to provide the transition
services described in the IEP.

Changes to the IEP may be made either at an IEP team meeting, or by a written documentamending or modifying the IEP, if the parent of the child and the District agree not to convene anIEP team meeting for the pwposes ofmaking those changes. Ifthe IEP is amended by writtendocument, without a meeting of the EBP team, the District ensures that the IEP team is informedofthe changes made. When an IEP is amended, the District sends a copy of the amended IEP tothe parent within thirty days of the date the IEP was amended.
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VII. LEAST RESTRICTIVE ENVIRONMENT (LRE)

The District ensures that, to the maximum extent appropriate, children with disabilities,

including children in public or nonpublic institutions or other care facilities, are educated with

children who are nondisabled. Placement of students with disabilities in special classes, separate

schooling or other removal from the regular educational environment occurs only if the nature or

severity ofthe disability is such that education in regular classes with the use ofsupplementary

aids and services, modifications and/or accommodations cannot be achieved satisfactorily.

The District ensures that a continuum ofalternative placements is available to meet the needs of

children with disabilities for special education and related services in the least restrictive

environment (LRE).

The District determines the placement of a child with a disability at least annually, and the

placement is based on the child's IEP, and is as close as possible to the child's home.

Unless the IEP ofa child with a disability requires some other arrangement, the child is educated

in the school that the child would attend ifnondisabled.

In selecting the LRE for a child with a disability, the IEP team considers any potential harmful

effect on the child or on die quality of the services that the child needs.

A child with a disability is not removed from education in age-appropriate regular classrooms

solely because ofneeded modifications in the general education curriculum.
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VIII. PARENTALLY PLACED NONPUBLIC SCHOOL
CHILDREN

A. Child Find	

(1) Generally

The District locates, identifies and evaluates all children with disabilities who are enrolled bytheir parents in chartered and nonchartered nonpublic schools, including religious elementaiyand secondary schools located within the District's geographical boundaries.

The District consults with the nonpublic school representatives and representatives ofparents ofparentally placed nonpublic school children with disabilities regarding the child find process,including:
(a) How parentally placed nonpublic school children suspected ofhaving a disability canparticipate equitably; and
(b) How parent, teachers and nonpublic school officials will be informed of the child findprocess.

After timely and meaningful consultation with representatives ofnonpublic schools, the Districtcarries out child find activities for parentally placed nonpublic school children, includingchildren whose parents live out-of-state. These activities are similar to the child find activitiesthe District conducts for its public school children and ensures an accurate count of children withdisabilities. The District completes these activities in a time period comparable to that forchildren attending its public schools, including completing any evaluations within 60 days ofreceiving parental consent. See Chapter V, Section A(l).

The District follows all IDEA and FERPA confidentiality requirements when serving childrenwith disabilities attending nonpublic schools located within the District's boundaries and obtainsparental consent before releasing any personally identifiable information about a child toofficials ofthe child's district of residence or the nonpublic school in which the child is enrolled.

The District conducts, either directly or through contract, a full and individual initial evaluationofany parentally placed nonpublic school child suspected ofhaving a disability who is enrolledin a nonpublic school within the District's boundaries. The District obtains written parentalconsent before conducting an initial evaluation.
(a) If the parents of a parentally placed nonpublic school child do not provide consent or failto respond to the District's request for consent to evaluate the child, the District may notuse mediation or due process procedures to pursue the evaluation. The District does nothave to consider this child as eligible for services.
(b) If the parents do not make clear their intent to keep their child enrolled in the nonpublicschool, the District provides the parents ofa child who is determined to be eligible forspecial education services written documentation stating that the child's school district ofresidence is responsible for making FAPE available to the child.

Ohio Department
os Education Special Education Model Policies and Procedures July 1,2009 Page 36 of40



(c) The District sends a copy of this documentation to the child's district of residence,

provided the District obtains written parental consent to release the information.

The District conducts reevaluations ofparentally placed nonpublic school children with

disabilities receiving special education and any related services to determine continued eligibility

for services. The District conducts reevaluations no more than once a year, unless the parents and

the District agree otherwise, and at least once every three years, unless the parents and the

district agree that a reevaluation is unnecessary.

(2) Autism Scholarship Program Participants

The District assumes responsibility for the initial evaluations and re-evaluations of children who

reside in the District and desire to participate in the Autism Scholarship Program. The district

where the nonpublic school is located conducts all reevaluations for children with disabilities

participating in the Autism Scholarship Program. (See 3301-51-08(R)(1) of the Operating

Standards). The District creates the IEP that is required for eligible children who reside within

the District to participate in the Autism Scholarship Program.

B. Consultation	

The District consults with nonpublic school representatives and representatives ofparents who

have placed their children with disabilities in nonpublic schools in a timely and meaningful way

during the design and development of special education and related services for the children

regarding the following:

(1) Child Find

See above requirements.

(2) Proportionate Share of Funds

(a) The determination of the proportionate share of federal IDEA Part B funds available to

serve parentally-placed nonpublic school children with disabilities;

(b) The determination ofhow the proportionate share of those funds was calculated; and

(c) Consideration of the number of children and their needs and location.

"Proportionate share" refers to the amount of federal IDEA Part B funds the District must

expend to provide the group ofparentally-placed nonpublic school children with disabilities with

equitable participation in services funded with federal IDEA Part B funds. The District follows

the formula in 3301-5 1-05(E)(1>-(4) of the Operating Standards to calculate the proportionate

amount.

(3) Consultation Process

(a) How the consultation process will bring together District representatives, nonpublic

school officials and representatives ofparentally placed nonpublic school children with

disabilities;

_ Department

WllIO »! Education Special Education Model Policies and Procedures July 1 , 2009 Page 37 of 40



(b) How the process will take place throughout the school year to ensure that parentally-placed nonpublic school children with disabilities identified through the child find canmeaningfully participate in special education and related services.

(4) Provision of Special Educationand Related Services
(a) How, where and by whom special education and related services will be provided;(b) The types of services, including direct services and alternate service delivery

mechanisms;
(c) How special education and related services will be apportioned if fimds are insufficient toserve all parentally placed nonpublic school children; and
(d) How and when these decisions will be made.

(5) Written Explanation by the SchoolDistrict

How the District will provide the nonpublic school officials a written explanation of the reasonswhy the District chose not to provide services directly or through a contract if the Districtdisagrees with the views of the nonpublic school officials on the provision of services or thetypes of services.

The District obtains a written affirmation signed by representatives of the participating nonpublicschools that timely and meaningfiil consultation has occurred. Ifrepresentatives oftheparticipating nonpublic schools do not provide the affirmation within a reasonable period of timeor choose not to participate under the proportionate share provisions ofIDEA and engage inconsultation, the District documents its consultation attempts and forwards the documentation tothe ODE-OEC. Ifa nonpublic school located within the boundaries of the District chooses not toparticipate, the parents may contact the District to request services for the child.

C Rights to Services	

The District is not required to pay for the cost ofeducation, including special education andrelated services, of a child with a disability, enrolled at a nonpublic school or facility if:(1) The child's district of residence made FAPE available to the child; and
(2) The parents elected to place the child in the nonpublic school.

The District includes these children and their needs in the population being considered whenmaking decisions about services to be provided to parentally placed nonpublic school childrenwith disabilities.

If the parents make clear their intention to keep their child with a disability enrolled in thenonpublic school, the child's district of residence does not need to develop an IEP for the child.If the child with a disability re-enrolls in the District, the District makes FAPE available.

P. Equitable Services Determined	

The District makes the final decisions about the services to be provided through a services planto eligible parentally placed nonpublic school children with disabilities who are attending
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nonpublic schools within the District's geographic boundaries. The District makes these

decisions aiter consultation with nonpublic school representatives and parents ofparentally

placed nonpublic school children and through meetings to develop, review and revise services

plans. A child with a disability attending a nonpublic school does not have an individual right to

receive some or all of the special education and related services that the child would receive if

enrolled in a public school.

E. Equitable Services Proviped	

(1) The Services Plan

(a) The District, whether or not it is the child's school district of residence, convenes the

services plan meeting, conference call, or video conference for each eligible child who

will receive special education and any related services for children who attend nonpublic

schools located within the District's geographical boundaries.

(b) The District determines required participants at the services meeting.

(c) The District ensures that a nonpublic school representative participates in the

development or revision of the services plan.

(d) The District conducts a meeting, conference call, or video conference at least annually to

review and revise, ifappropriate, each child's services plan.

(e) The District uses the ODE required Services Plan PR-09 form for individually developing

a services plan for each participating child that describes the specific special education

and related services that the District will provide to the child. Parentally placed nonpublic

school children with disabilities may receive a different amount of services than children

with disabilities enrolled in the District.

(2) Provision and Location ofServices

(a) District personnel provide services to parentally placed nonpublic school children who

attend nonpublic schools located within the District's geographical boundaries or the

District provides services through a contract with an individual, association, agency,

organization or other entity.

(b) The District ensures that special education and related services, including materials and

equipment, provided to parentally placed nonpublic school children with disabilities are

secular, neutral and non-ideological.

(c) The District, in consultation with the nonpublic school, will determine where services

will be provided. Services may be provided on or off the premises of the nonpublic

school. The District may provide services at the nonpublic school with the permission of

that school.

(3) Transportation

(a) The District provides transportation to parentally placed nonpublic school children with

disabilities who attend nonpublic schools located within the District's geographical

boundaries if the services being provided under IDEA are being delivered at a location

other than the nonpublic school the child is attending. The District provides

transportation:

(1) From the child's nonpublic school or the child's home to the site other than the

nonpublic school; and
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(2) From the service site to the nonpublic school or to the child' home depending on thetuning of the services;
(b) The District may include the cost oftransportation to special education and relatedservices that are being delivered at a location other than the nonpublic school incalculating whether it has met the requirements of spending a proportionate amount offederal funds that it receives to serve children with disabilities; and(c) The District provides transportation to all children, with and without disabilities, whoreside within the District and who are parentally placed in chartered nonpublic schoolsfollowing the requirements in ORG 3327.01 .

F. Due Process Complaints and Complaints to OPE	

Due process rights do not apply to the provision of special education and related services theDistrict has agreed to provide through a services plan. However, the parents of a child with asuspected disability, or a child identified as having a disability, who is enrolled in a nonpublicschool, have the right to file a due process complaint against the District where the nonpublicschool is located regarding that District's failure to meet the child find requirements, includinglocation, identification, evaluation and reevaluation ofthe child.

If the District receives a due process complaint requesting a due process hearing from the parentsofparentally placed nonpublic school child, the District follows the procedures that apply toother due process complaints.

The parents of a child with a disability, who has been unilaterally placed in a nonpublic school,have the right to file a formal written complaint with ODE-OEC regarding a number ofdifferentissues, which are listed in 3301-51-08(L)(3) of the Operating Standards.
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APPENDIX A

When to Provide

Prior Written Notice, Informed Consent and Procedural Safeguards Notice {Whose IDEA Is This?)

Steps In the Special Education

Process

Action FRequired

Notification

or

Informed Consent

Prior Written Notice to

Parents PR-01

Whose

IDEA Is

This?

1. Procedural safeguards must be provided

to the parents once a year

X

2. Procedural safeguards must be provided

upon request of the parents

X

3. Initial referral for a suspected disability
X X

4. Initial evaluation

Informed consent

(Parent Consent for

Evaluation PR-04 form)

X

5. Eligibility determination
X

6. IEP meeting

Notification

(Parent Invitation to

Meeting PR-02 form)

Provide after an IEP, if

parents do not agree or do

not attend the meeting

7. Reevaluation with assessments

conducted

Informed consent (Parent Consent for

Evaluation PR-04 form)

Provide before, and after if

parents do not agree or

disability category changes

8. Reevaluation without further assessments

conducted

Notification

May use this form to notify

before, and provide after, if

parents do not agree or

disability category changes

9. No reevaluation conducted
X

10. Transfers from out of state and out of

district

Informed consent

(Parent Consent for

Evaluation PR-04 form)

(If an evaluation is to be conducted)

Provide only after an IEP, if

parents do not agree

If moved

from out of

state

11. Change of placement
Informed consent

(IEP PR-07 form)

Provide only after an IEP, if

parents do not agree

12. Change in the type and amount of

services

Provide only after an IEP, if

parents do not agree

13. Exit from special education

Notification

(Summary of performance if graduating

or aqinq out of special education)

X

14. District refuses services requested by

parents

X

15. District proposes/refuses to change

disability category

X

16. Releasing personally identifiable

information

Informed consent

(written consent)

17. Destruction of personally identifiable

information

Notification prior to

destruction

18. Transfer of parental rights Statement included in IEP PR-07 form
X

19. Upon receipt of the first due process

complaint or upon receipt of first state

complaint in school year

X

20. Disciplinary change in placement
X X

21. Revocation of consent
X
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Prior Written Notice, Informed Consent and Procedural Safeguards Notice (Whose IDEA fs This?)

1 . Procedural safeguards must be provided to the parents once a year.The school district must give a copy of the procedural safeguards notice (Whose IDEA Is This?) tothe parents at least once a year, except as noted below:
• Upon initial referral or the parents request for evaluation:
• Upon request by the parents;
• Upon receipt of the first due process complaint or state complaint in a school year; and• Upon a change in placement for disciplinary action.

2. Procedural safeguards must be provided upon request of the parents.The school district must give a copy of the procedural safeguards notice (Whose IDEA Is This?) tothe parents whenever the parents request.

3. Initial referral for a suspected disability
On the date of the referral, the district must provide the parents with a copy of the proceduralsafeguards notice (Whose IDEA Is This?). For a parental referral, the date of referral is the date thatthe district received either the verbal or written request from the parents to conduct an evaluation. Fora district referral, the date of referral is the date that the screening or review team decided anevaluation should be conducted. See Evaluation - 6.2 Request and Referral for Initial Evaluation.Within 30 days of the date of initial referral by the parents for a suspected disability, the district mustprovide the Prior Written Notice to Parents PR-01 form to the parents if the district does not suspecta disability.

4. Initial evaluation
Within 30 days of the date of initial referral by the parents for a suspected disability, the district mustprovide the Prior Written Notice PR-01 form to the parents and receive written, informed consent(Parent Consent for Evaluation PR-04 form) from the parents prior to conducting any assessmentsas part of an initial evaluation. A description of any evaluation procedures the district proposes toconduct must also be provided to the parents. (If the notice relates to an action proposed by the districtthat also requires parental consent, the district may give notice at the same time it requires parentalconsent.)

5. Eligibility determination
If the evaluation team determines that a child is not eligible for special education and related servicesthe district will provide the parents the Prior Written Notice to Parents PR-01 form once thisdetermination is made. If the evaluation team determines that a child is eligible for special educationand related services, see Item number 6, IEP Meeting.

6. IEP Meeting
The district must use the required Parent Invitation PR-02 form to notify and invite the parents to anIEP meeting. Districts must take steps to ensure that one or both parents are present at each IEPmeeting or are afforded the opportunity to participate. This requires that the district:• Notify the parents of the IEP meeting early enough to ensure that they have an opportunity toattend; and
• Schedule the meeting at a mutually agreed upon time and place.

A district must provide the Prior Written Notice to Parents PR-01 form after an IEP meeting, if theparents do not agree with the IEP or any portion of the IEP or do not attend the meeting.
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A district must provide prior written notice to the parents and receive written, informed consent

from the parents before the initial placement of a child in special education. The IEP PR-07 form serves

as prior written notice unless the parents disagree with the IEP. Written informed consent to initiate

special education and related services is provided through the parents' signature on the IEP form.

7. Reevaluation with assessments conducted

A district must provide the Prior Written Notice to Parents PR-01 form and obtain informed parental

consent (Parent Consent for Evaluation PR-05 form) before conducting any tests or assessments as

part of a reevaluation of a child with disabilities, unless the district has provided notice and the parents

have failed to respond to reasonable attempts to obtain consent.

The district must provide the Prior Written Notice to Parents PR-01 form after the reevaluation is

completed, if the parents disagree with the reevaluation or the reevaluation results in a change in the

child's disability category.

8. Reevaluation without further assessments conducted

If the evaluation team determines that no additional data are needed to determine that the child

continues to be a child with a disability and to determine the child's educational needs, the evaluation

team must notify the child's parents. The notification that no further assessments are necessary must

include:

• The team's determination and the reasons for the determination; and

• The parents' right to request an assessment to determine whether the child continues to be a

child with a disability and to determine the child's educational needs.

The Prior Written Notice to Parents PR-01 form may be used for this notification as long as it

includes the information listed directly above.

The district must provide the Prior Written Notice to Parents PR-01 form after the reevaluation is

completed, if the parents disagree with the reevaluation or the reevaluation results in a change in the

child's disability category.

9. No reevaluation conducted

If the IEP team, including the parents, agrees that a reevaluation of a child is unnecessary, the district

must provide the Prior Written Notice to Parents PR-01 form.

10. Transfers from out of state and out of district

Upon the enrollment of a child with an existing IEP from another district or state, the district must

convene the IEP team and determine if the team will accept the existing IEP or change the existing

IEP. Ilf the parents disagree with the IEP team on the IEP that will be implemented by the district, the

Prior Written Notice to Parents PR-01 form must be provided to the parents. See IEP - 7.1 General.

Transfers from out of state

If the child moved into the district from another state, the district must provide the parents with

a copy of the procedural safeguards notice (Whose IDEA Is This?).

If the district determines that a new evaluation is necessary for a child who transfers from out of state,

the evaluation is considered an initial evaluation and the district must provide the Prior Written Notice

to Parents PR-01 form and obtain written parental consent (Parent Consent for Evaluation PR-05

form). See Evaluation - 6.2 Request and Referral for Initial Evaluation.
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Transfers from out of district
If the child transfers into the district from another district in the state, the district provides theparents with a copy of the procedural safeguards notice (Whose IDEA Is This?) if the sendingschool district had not provided the parents with a copy during the current school year.

If the IEP team refers a child who transfers from another district in the state for additionalevaluation, the evaluation is considered to be a reevaluation. The district must provide the PriorWritten Notice to the Parents PR-01 form and obtain written parental consent(Parent Consent for Evaluation PR-05 form). See Evaluation - 6.5 Reevaluation.

11. Change of placement
The district must provide the Prior Written Notice to Parents PR-01 form after an IEP meeting, if theparents do not agree with the IEP team's proposed change of placement on the continuum ofalternative placement options. The district may not change the child's placement until the parentsconsent to the proposed change of placement.

12. Change in the type and amount of services
The district must provide the Prior Written Notice to Parents PR-01 form after an IEP meeting, if theparents do not agree with the changes in the types and amount of services being proposed. The districtmay then proceed to implement the IEP.

13. Exit from special education
The district must provide the Prior Written Notice to Parents PR-01 form whenever a child exitsspecial education. In addition, for a child whose eligibility for special education terminates because thechild is graduating with a regular diploma or exceeding the age eligibility for special education, theschool district must provide the child with a summary of the child's academic achievement andfunctional performance, which shall include recommendations on how to assist the child inmeeting the child's postsecondary goals.

14. District refuses services requested by parents
The district must provide the Prior Written Notice to Parents PR-01 form to the parents any time thedistrict refuses the request of the parents to provide special education and related services to the child.

15. District proposes/refuses to change disability category
The district must provide the Prior Written Notice to Parents PR-01 form to the parents any time thedistrict proposes or refuses to change the child's disability category. The ETR and the documentationof eligibility can be considered a prior written notice if ail the elements required in a prior written noticeare present in the ETR and determination of eligibility.

16. Releasing personally Identifiable Information
The district must obtain written parental consent prior to releasing any personally identifiableinformation about the child to any person or agency not entitled by law to see it, and to a representativeof any participating agency that is likely to be responsible for providing or paying for transition services.

17. Destruction of personally identifiable information
The school district must inform the parents when personally identifiable information collected,maintained and used is no longer needed to provide educational services to the child. The informationmust be destroyed at the request of the parents. However, a permanent record of a child's name,address, telephone number, grades, attendance record, classes attended, grade level completed andyear completed shall be maintained without time limitation. This notification may be In writing orprovided verbally. If provided verbally, the school district should document this notification in thechild's education record.
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18. Transfer of parental rights

One year before the child's 18th birthday, the district must notify both the child and the parents of

the parental rights, under Part B, that will transfer to the child upon reaching the age of majority. The

district also must provide the child with a copy of the procedural safeguards notice (Whose IDEA Is

This?). This notification is documented on the child's IEP PR-07 form.

19. Upon receipt of the first due process complaint or upon receipt of the first state complaint in the

school year

The school district must give the parents a copy of the procedural safeguards notice (Whose IDEA

Is This?) upon receipt of the parents' first due process request The Ohio Department of Education,

Office for Exceptional Children gives the parents a copy of the procedural safeguards (Whose IDEA

Is This?) upon the parents' filing of the first state complaint within the school year.

20. Disciplinary change in placement

Whenever a change of placement occurs due to disciplinary action, a copy of the procedural

safeguards notice (Whose IDEA Is This?) and Prior Written Notice PR-01 form must be provided.

21. Revocation of consent (must be in writing)

The district must provide the Prior Written Notice to Parents PR-01 form if the parents of a child with

a disability revoke consent in writing for the continued provision of ail special education and related

services. This notice must include:

• A summary of all of the supports and services the child will no longer receive, and any change

in educational placement that will occur as a result of the revocation of consent.

• Statements that once the revocation takes effect, the district will not be considered to be in

violation of its requirement to make FARE available, is not required to convene an IEP meeting

or develop an IEP, is not required to conduct a three year reevaluation, is not required to offer

the child the discipline protections available under IDEA and is not required to amend the

child's education records to remove any reference to the child's receipt of special education and

related services.

A statement that by revoking consent for special education and related services for the child, the

parent is not waiving the right to request an initial evaluation or to receive services in the future.
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